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Build an Investor Data Room Before

Investors Ask

Create a secure, indexed diligence system that lets serious investors verify ownership,
finances, customers, product, IP, team and risk without turning fundraising into a scavenger
hunt.

The data room is where claims become evidence. SEC materials describe due diligence
as investors reviewing legal and financial disclosures, often through standardized
requests. A strong room does more than store PDFs: it tells the same story as the deck,

financials, cap table and metrics, while protecting sensitive information with staged

dCCess.

Know what weak and strong look like

READINESS AREA WEAK / DILIGENCE RISK STRONG / INVESTOR-READY

Index Random folders named “misc,” Numbered index mirrors diligence categories and identifies
"old,” and “final-final." document owner/date/version.

Corporate Formation certificate only. Charter/bylaws, board/stockholder approvals, securities

records, material consents and good-standing evidence.

Financial Annual P&L export. Monthly statements, forecast, tax filings where relevant,
bank/revenue support, debt and working-capital schedules.

Commercial Pitch deck logos and pipeline Executed contracts, renewal/termination terms, concentration
screenshots. schedule and customer evidence.
Access One public link to everything. Stage-gated permissions; logs; sensitive Pll, source code and

customer data minimized/redacted.



Build the index before uploading documents

Use numbered categories: corporate/governance, capitalization/financing, financial/tax, commercial,
product/technology, IP, people, security/privacy, litigation/compliance, and business-model-specific

evidence. Each row should show requested item, file name, status, owner and notes.

Reconcile every cross-document claim

The cap table must agree with financing documents; revenue metrics must reconcile to financials;
employee/contractor agreements must support IP ownership; customer concentration must reconcile to

the revenue schedule. A data room with contradictions makes diligence slower than no room at all.

Use staged disclosure

Early diligence can use summaries and redacted samples. Later stages may justify full customer
contracts, detailed security evidence or sensitive agreements. Do not upload passwords, raw customer

PII, unrestricted source repositories or unnecessary employee personal data.

Control versions

Keep one authoritative current file. Date financials and metric packs. Move superseded documents to
a restricted archive instead of leaving multiple “final” versions visible. Record who is allowed to

update each section.

Practice a dry diligence request

Have someone unfamiliar with the company verify five claims from the deck using only the room.
Every question they cannot answer cleanly is either a missing document, bad index or inconsistent

company record.

Run the diligence stress test before investors do

Do not rehearse an answer. Rehearse the evidence. Give yourself a short diligence window and try to
produce the underlying records without rebuilding the story from memory. A clean result is
reproducible, tied to a source system or signed document, and consistent with the numbers elsewhere

in the company.

- Index: Put the underlying records on screen and prove this standard: Numbered index mirrors
diligence categories and identifies document owner/date/version. If the evidence still looks



like this weak state—Random folders named “misc,” “old,” and “final-final."—record the gap,
name an owner and give it a due date instead of explaining it away.

- Corporate: Put the underlying records on screen and prove this standard: Charter/bylaws,
board/stockholder approvals, securities records, material consents and good-standing
evidence. If the evidence still looks like this weak state—Formation certificate only.—record
the gap, name an owner and give it a due date instead of explaining it away.

= Financial: Put the underlying records on screen and prove this standard: Monthly statements,
forecast, tax filings where relevant, bank/revenue support, debt and working-capital
schedules. If the evidence still looks like this weak state—Annual P&L export.—record the gap,
name an owner and give it a due date instead of explaining it away.

< Commercial: Put the underlying records on screen and prove this standard: Executed
contracts, renewal/termination terms, concentration schedule and customer evidence. If the
evidence still looks like this weak state—Pitch deck logos and pipeline screenshots.—record
the gap, name an owner and give it a due date instead of explaining it away.

- Access: Put the underlying records on screen and prove this standard: Stage-gated
permissions; logs; sensitive PIl, source code and customer data minimized/redacted. If the
evidence still looks like this weak state—One public link to everything.—record the gap, name
an owner and give it a due date instead of explaining it away.

Do the math investors will do

A useful data-room quality metric is “claim-to-evidence time”: how long a reviewer needs to verify a
material claim. If ARR, ownership, customer concentration or runway takes 45 minutes and three
Slack messages to prove, the room is not ready. Target a structure where the primary evidence is
obvious in under a few minutes and explanatory bridges are included when systems use different

definitions.

Build the evidence investors can verify

v Master diligence index with owners/status
v Corporate/governance record set
v Current and pro-forma cap tables plus financing instruments

v 12-24 months financial statements and forecast



v Material customer/vendor/partner contracts and concentration schedule
v IP assignment, invention and license records

v Team roster, offer/contractor documents and key employment terms

v Security/privacy baseline, policies and material incident disclosure

v Metrics pack with definitions and source systems

Questions an investor may ask

? Which documents are still missing or unsigned?

? Where can | verify the ownership shown in the cap table?

? Which customer contracts can terminate quickly or restrict a sale?
? Who owns the code/IP created by contractors?

? What changed between the latest forecast and the deck?

30-day repair sprint

o Days 1-3: create index and permission tiers.

Days 4-10: assemble corporate, cap-table and financing evidence.
Days 11-16: assembile financial, tax and metric evidence.

Days 17-22: assemble commercial, IP, people and security materials.

Days 23-26: reconcile contradictions and redact unnecessary sensitive data.

Days 27-30: run a mock diligence request and fix every broken evidence path.



—— SOURCE DESK

Research behind this guide

Use the primary and authoritative sources below to verify current rules, market
conditions and technical guidance. Terms and regulations can change.

SEC — Small Business Glossary: Due Diligence
SEC — Ready to Raise CAPITAL
Cooley GO — Startup Legal Document Library / VC Due Diligence List

Andreessen Horowitz — Insider’s Guide to Data Rooms

Important: This guide is educational information, not individualized legal, tax, investment, employment,
security or compliance advice. For decisions with material legal or financial consequences, use a qualified
professional who can review your facts.
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https://www.sec.gov/resources-small-businesses/glossary
https://www.sec.gov/resources-small-businesses/capital-raising-building-blocks/ready-raise-capital
https://www.cooleygo.com/topic/documents/sample/
https://a16z.com/the-insiders-guide-to-data-rooms-what-to-know-before-you-raise/
https://blacktechstartup.com/education/articles/investor-data-room-before-investors-ask/#share-guide
https://blacktechstartup.com/

